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1 HASHAYEHHWE U OBJIACTL ITPUMEHEHU A

1. Hacrosimiee IlonoxeHue ycraHaBiMBaeT OPraHH3allMOHHO-TIPABOBOE
noJjloyKeHue, Uead, 3agadd, (QyHKUMH, OTBETCTBEHHOCTb H B3aHMOJICHCTBHUS
oubnuorexn HOV «Bocrouno-Cubupckuit nuueity (nanee Jluueit).

1.2 Hacrosuee Ilonoxenue npuMeHsieTcs IUPEKTOPOM, 3aMeCTHTEJISIMU
JIHpeKTopa, MeJarorHyeckuM KosuleKkTuBoMm Jluies, a Takke MCIONb3yeTcsl B
Oubnuorexe, Apyrux noapasznenenusx Jluues.

2 HOPMATHUBHBIE CCBIJIKH

2.1 Hacrosamee Ilonoxenue pa3paboTaHo B COOTBETCTBHH CO CIIEAYIOUIAMHE
IOKYMEHTaMHU:

- Menepanbhblii 3akoH Poccuiickoit ®enepauunn «O OGubaMoTEUHOM HENE»
0T 29.12.1994 r. No 78-D3;

- MepnepanbHblii 3akoH Poccuiickoit @epepannn «O6 OCHOBHBIX TrapaHTHSIX
npas pebenka B Poccuiickoii ¢peneparun» ot 24.07.1998 r. No [24-D73;

- Oegnepanbublii  3akon Poccuiickoit ®enepannu «O  TpOTHBOAEHCTBHH
IKCTpeMUCTCKOI aesitenbHoCcTH OT 25.07.2002 r. No [ 14-D3;

- @enepaneHeiii 3akoH Poccuiickoli ®enepanuu «O 3ammre jerteit oT
uH(pOpMaIHH, TPUUYHHSIOLINH Bpea X 30POBBIO U passuTHion oT 29.12.2010 r.
Ne 436-D3;

- @enepanbublit 3akoH Poccuiickoit ®enepaunn «O6 oOpazoBaHuu B
Poccuiickoit ®enepauuu» ot 29.12.2012 r. Ne 273-03;

- ®enepanbublii 3akoH Poccuiickoit @enepanny «O BHECEHHH U3MEHEHHIT B
crateio 108 @3 «OO6 obpazoBanun B Poccuiickoiit Menepauun» ot 03.02.2014
Nel1-@3;

- ®I'OC HOO, Canllun 2.4.2.2821-10 «CanutapHo-31HIeMHOIOIHYECKHE
TpeboBaHusl K YCIOBMAM M OpraHusalui o0ydeHHs B 0011e00pa3oBaTebHbIX
yupexaeHusx» (yrsepikaeHnsle ITocTaHoBnenneM [JIaBHOrO rocyaapCTBEHHOIO
caguTapHoro spada P® ot 29.12.2010 r. Ne 189);

- Ilpukas or 1.03.2004 r. Ne 936  «O peanusaiuu peuieHus KOJJIErHU
Mununcrepcrsa obpaszosanus Poccuu» ot 10.02.2004 r. Ne 2/2 «O6 0CHOBHBIX
HalpaBJICHUsIX COBEPILEHCTBOBAHMS JIEATENbHOCTH OHOIMOTEKH YyupeKIeHuil
obuiero obpazoBanus POy,

- YcraB HOY «Bocrouno-Cubupekuii nuueii» ot 08.02.2016 .

3 OBIIME ITOJIOXEHHM S

3.1 bubnnotexa sABISETCS OAHUM M3 CTPYKTYPHBIX Nojpaszaenenuii Jlumes,
obecneuuBalOMX JUTepaTypol u  uH(OpMauueil yueOGHO-BOCIUTATETBHDIIH
npouecc, a TakkKe UEHTPOM pPacOpoCTpaHeHHsl 3HAHHWI, JyXOBHOMO M
MHTEJUIEKTYalIbHOTO OOIIEHHUS, KYJIbTYPHI.

3.2 Llenu oubnuoTekn COOTHOCSATCS c LEeasIMHU JInues:
(GopmupoBaHne 00IIEH KyIbTYphl JIHYHOCTH OOYYAIOMIUXCS HA OCHOBE YCBOCHHS
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cozep:kanus 00pa3oBaTeNbHBIX MPOrpaMM, ajanTauus oOydarommxces K JKU3HH B
obluecTBe, pa3BUTHE YCTOWYMBBIX IO3HABATENbHBIX HHTEPECOB M TBOPYECKHX
criocoOHocTel 00y4alolIMXCcs, BOCHHTAHMS [PAKIAAHCTBEHHOCTH, TPYAOII00US,
yBa)kKeHHs K IpaBaM M cBoOojaM 4YelloBeKa, JIOOBM K OKpys:Karouiei npupoje,
Ponnne, cembe, popmMupoBaHue 310poBoro odpasa KH3HH.

3.3 JleareabHOCTL OMOJIMOTEKH OCHOBBLIBAETCS HA NPUHLHIAX JIEMOKpPATHH,
rymMaHusMa, oOLIeIOCTYITHOCTH, TMpPHOPHUTETa OOIIEYETOBEUCCKHX IICHOCTEH,
rpak1aHCTBEHHOCTH, CBOOOIHOrO pa3BUTHS JIMYHOCTH.

3.4 Opranusauus obcinyKUBaHUS YHaCTHUKOB 00pazoBaTe/bHOrO Ipolecca
MPOU3BOAMTCSA B COOTBETCTBMM C MpaBUJaMH TeXHHKH 0€30MacHOCTH M
IPOTHBOIOKAPHBIMH, CAHUTAPHO-THIMEHUYEeCKUM TpeOOBaHUIMH.

3.5 Dbubnuoreka Moxer repenaBaThb  IIOpPYYEHHS CTPYKTYPHBIM
noapasfeneHusM  Jluuess M BBIIOJHATH — COOTBETCTBYIOLIHE  MOpPYUEHHS
CTPYKTYPHBIX MOJpa3/ieseHHii.

3.6 bubsinorexa He SBIsETCS IOPUIHYECKHM JIULIOM.

3.7 bubnuoTeka HMeeT CBOMH LITaMII.

3.8 Copepxxanue M perigaMeHTauuio paboTsl OMONMOTEKH oOmpesesseT
romoBoif mjaad padote! JIunes.

4 OCHOBHBIE 3AJIAUU

OcHOBHBIMU 3a1a4aMi OUOTHOTEKH SABJISIIOTCS:

4.1  Obecrneuenue  ydacTHHKaM  00pasoBaTelbHOro0  [rpolecca -
oOyvarolmumMesl, TeAaroruyeckuM pabOTHHUKAM, APYTUM coTpyaHukam Jluies,
poiuTenaM oOyudaromuxcs (MHBIM 3aKOHHBIM TIPEACTABUTEIAM) - JOCTyNa K
uHpOpMALMM,  3HAHMAM, WJIESAM, KYJIbTYPHBIM LEHHOCTAM  IOCPEICTBOM
MCIIOJIb30BAHUS OnbnoTeyHo-uH(GOPMALIHOHHEIX pecypcoB  Jluues Ha
pa3IHYHBIX HOCHTENsAX: OyMaKHOM (KHWKHBIH (OHI, (OHI CIPaBOYHBIX U
MEPHOJIMYECKUX M31aHMi); MarHuTHOM ((oHI ayauo- U BupeokacceT); Hu(GpoOBOM
(CD-aucKkn); KOMMYHHKATHBHOM (KOMIIBIOTEPHBIE CETH) H HHBIX HOCUTEIISIX.

4.2 Bocniuranue KyJbTYPHOIO M IPaKIAHCKOIO CAMOCO3HAHHS, MOMOIIL B
couranu3anuu odyuaromierocs, pa3BUTHH €ro TBOPYECKOro MOTEHI[HAA.

4.3 ®opmupoBaHHe HABBIKOB HE3aBHCUMOro OMOIMOTEYHOrO MOJb30BATENS,
obyueHue MoucKy H 0TOOpY HHpOPMAIIHH.

4.4 CoseplueHCTBOBaHHE MPEAOCTABISIEMBIX OHOIMOTEKON yCIyr HAa OCHOBE
BHEAPCHHS HOBBIX HH(DOPMAIMOHHBIX TEXHOJOTHH H  KOMIILIOTEPU3ALUH
OMOIMOTEYHO-HH(POPMALIMOHHBIX ~ [POLECccoB,  (opMUpOBaHHE  KOMMOPTHOIL
OUOIMOTEUHOM Cpebl.

5 OCHOBHBIE ®YHKIINN

K ocHOBHBIM (yHKIUAM OHOTHOTEKH OTHOCSTCH:

5.1 ®@opmuposanue (oHjga OHOMIHMOTETHO-HHPOPMALMOHHBIX PEcypCcoB
Jluues:

- KOMIUIEKTOBaHHE YHUBEPCAILHOro (poHIa YueOHBIMH, XyI0KECTBEHHBIMH,
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Hay4YHBIMH,  CIIPABOYHBIMH, II€AarorH4eCKUMH M HAYYHO-TIOMYJIAPHBIMH
JOKYMEHTAMHU Ha PA3IMYHbIX HOCUTENIAX HH(OPMAIIHH;

- mononHeHHe QoHOa HHPOPMALMOHHBIMH pecypcamMu cetu MuTepHer,
Oaszamu 1 DaHKaMM JaHHBIX APYTHX YYPEKIEHUI U OpraHu3aluii;

- OCYUIECTBJIEHHE pasMELUECHHs, OpraHu3allMi MU COXPaHHOCTH TOKYMEHTOB
OuOIHOTEKH.

5.2 Opranusauust 4 BeJeHHE crpaBouHO-OHOIHOrpaduueckoro anmnapara:
KaTajaoroB, TEMaTHYECKHE KapTOTEK;

- paspaboTka pexoMeHIarelbHbIX OuOnHorpadguyeckux mocodbuii (Cruckos,
0030poB, yKazartenei H T. I1.);

- obecrieuenre HH(GOPMHUPOBAHMS TONB30BaTeNeil 00 HH(POPMALMOHHOI
MPOAYKIHH.

5.3 Muddepenuuposannoe bubnnoredno-uHpopMannoHHoe 00CTyKHBAHNE
oOyuaroruxcsi:

- MpeIoCTaBleHre HH()OPMALHOHHBIX PECYPCOB HAa Pa3IHYHBIX HOCHTENSX
Ha OCHOBE M3y4YeHHs UX MHTEPeCcOB U HH(POPMALMOHHBIX 1O0TpeOHOCTEI;

- CO3/laHHe YCJIOBMH Ul pealn3allii caMOCTOATEIbHOCTH B 0O0Y4YeHHH,
MO3HABaTEJIbHOMH, TBOPUYECKO NeSTeTbHOCTH;

- oDyueHue HaBbIKAM HE3aBHCHMOIO OWOJIMOTEYHOro  MOJIBL30BATEs
MH(OpMaLHK, cOneHCTBHE MHTErpAllMi KOMILIEKCA 3HAHMI, YMEHHI U HABLIKOB
paboTh! ¢ KHUTOI U UH(pOpMaILHei;

- [poBeJeHHe 3aHATHI 10 POPMUPOBAHHIO HH(POPMAITHOHHON KYJIBTYPHI;

- OKasaHHe MH(OPMALMOHHON MOMJIEPIKKH B PELIEHHH 3a/a4, BO3HUKAIOLINX
B [1poiiecce ux y4ebHoii, camooOpa3oBaTesbHOIl U J0CYrOBOH JeATENbHOCTH,

- OpraHu3anMs MacCOBLIX MEPONpPUATHH, OPMEHTHPOBAHHBIX HA pPA3BUTHE
oOLled W YMTATeNbCKOH KyJbTYPhI JIHYHOCTH, OKA3aHWE COAEHCTBHS NpH
OpraHu3alui BHEYPOUHOH eATebHOCTH;

- COJEHCTBHE YJIEHAaM [eJarorHueckoro KOJUIEKTHBA W aJMHHHCTpPAINHH
JIuues B opranusanum o6pa3oBaTeNIbHOrO Npolecca 1 10Cyra 00yJaromnxcs.

5.4 bubnuoreyHo-HH(POPMALIHOHHOE obciy)KuBaHue nearorHuecknx
paboOTHUKOB:

- YIOBJICTBOPEHHE 3alpOCOB, CBS3aHHBIX C OOydeHHEM, BOCIUTAHMEM H
3710POBBLEM JIETeI;

- YJOBJICTBOPEHHE 3alpocoB B 00JIACTH MeJarorHYecKUX MHHOBALM U
HOBBIX TEXHOJIOTHIA;

- cojaelcTBHe npogeccuoHanbHOM KOMIETEHI[HH, MOBBILICHUIO
KBalM(DUKAIHH, TIPOBEICHUIO aTTECTALMH;

- Tekyuee wuHpopmupoBanue (aHM  HHDOpMaUHH, 0030pbl  HOBBIX
MOCTYIJIEHHH U TyOnuKanuii);

5.5 Huddepenuposannoe ObubmnoreyHO-NH(POPMALIMOHHOE
obcnykuBaHKe poJuTeNel 00yualonuXest (MHbIX 3aKOHHBIX Mpe/ICcTaBuTe el ):

- Y/OBJICTBOPEHHE 3alpOCOB IOJb30BaTenel W HH(POpMHUpOBaHHE O
HOBBIX MOCTYIIJIEHUSIX B OUOIHOTEKY;

- KOHCYNbTallMsl [0  BOMNpOCaM  OpraHu3alid  CceMelHOro  uTeHus,
O3HaKoMJIeHHe ¢ HH(pOpMaLHeii Mo BOCITHTAHHIO JIeTel;
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- KOHCYJbTHPOBaHHE I10 BONpocaM yueOHBIX U3IaHHl A/ 00y4aromuXCs.
6 OPI'AHMU3ALIMA JEATEJIBHOCTU BUEJIMOTEKHA

6.1 CtpykTypa OHOIHOTEKH, IOMHMO TPAJHLUUOHHBLIX OT/EN0B (aOOHEMEHT,
YHTANBHBIH  3a1), MOXKEeT BKIIOYaTh OTHENbl Y4eOHHMKOB, HH(OPMALHOHHO-
Oubnmorpadpuueckoii padoTsl, GoHA u 3an pabOThl ¢ MyJILTHMEIMHHBIMMH M
CETEeBBIMU JOKYMEHTBAMMU U IP.

6.2 bubnnoreuno-oubnuorpaduueckoe oOCITyKHBaHHE OCYIIECTBISETCS Ha
OCHOBE OMOIMOTEYHO-UH(DOPMALIMOHHBIX PECYPCOB B COOTBETCTBHH C YUEOHLIM M
BOCIUTATENBHBIM MaHaMu Jlules, nporpaMmamu, NpoeKkTaMi M MJ1aHOM paboThl
oubnuoreku.

6.3 B uenax sanpera Ha pacHpoCTpaHeHHe 3KCTPEMHCTCKOH JIHTepaTypbl
ONpelesIsieTCs  TOpSAJ0K INpPOBe/EeHUsT CBepok Oubnuoreynoro ¢ouga u
MOCTYNAIOUMX A0KYMEHTOB ¢ (pefiepalibHbIM CIHCKOM MaTepHasoB, MPH3HAHHBIX
IKCTPEMUCTCKUMH.

6.4 B menax ofecrieyeHuss MoJepHH3alUHH OHOIMOTEKH B  YCIOBHSX
uHdopmaTH3auuK  o0pa3zoBaHWsi M B Mpeueiax  CpeiCTB,  BbLIEISEMbIX
yupenutenem, Jlnueit obecneunnaer OubIHOTEKY:

- TapaHTHPOBAHHBIM (UHAHCHPOBAHHEM KOMIUIEKTOBAHUS OHOIHOTEYHO-
MH(OPMAILHOHHBIX PECYPCOB;

- HeOOXOJMMBIMU CIY)KeOHBIMH M MPOMU3BOACTBEHHBIMH IOMELIEHUAMH B
COOTBETCTBUM CO CTPYKTypoil OHONHOTEKM MW HOpMaTHBAMHM 110 TEXHHUKE
Oe3omacHOCTH IKCIUTyaTalii KOMITBIOTEPOB (OTCYTCTBHE BLICOKOH BIIQ)KHOCTH,
3aIbIUIEHHOCTH TTOMEILeHUS, KOPPO3HOHHO-aKTHBHBIX npuMecei,
3JIEKTPOIIPOBOAALIEH MBLIN) U B COOTBETCTBUU ¢ nostoskenusamu CanllnHos;

- COBPEMEHHOW 3JIEKTPOHHO-BBIYUCIUTENBbHOH, TeleKOMMYHHKAIHOHHOI,
KONHPOBAJIbHO-MHOKUTEIILHOH TEXHMKOH M HeOoOXOAUMBIMH MPOrpaMMHBIMH
IIPOJIYKTaMH;

- PEMOHTOM M CEpPBMCHBIM OOCITY/KHBAaHHEM TEXHHUKH W 00OpYyI0BaHMs
OubIHoTEKH;

- OubnnoTeYHOH TEXHUKOH M KaHUEMIPCKUMH MPHHAIIEKHOCTIMH.

6.5 Jluueil cosmaer ycnoBus Ul COXPAHHOCTH armaparypbl, 060pyI0BaHuUs
U UMyLecTBa OMOIHOTEKH.

6.6 OTBETCTBEHHOCTb 32 CHCTEMATHYHOCTh M KAa4eCTBO KOMIUIEKTOBAHHS
OCHOBHOTO  (honja OubIHOTEKH, KOMILIeKTOBaHHe y4yeOGHOro Qouga B
COOTBETCTBHH € (peJiepanbHBIMU MepedHsIMi yUeOHHKOB U yueOHO-MeTOqHYEeCKHX
M3/1aHHH, CO3/laHue HEOOXOAMMBIX YCIIOBHIT MJIsl AeATeNbHOCTH OMONHOTEeKH Hecer
JupekTop JIuues B COOTBETCTBUU ¢ YCTABOM yUpesKISHHS.

6.7 Pexcum pabotbl OMONMHOTEKH OnpenensieTcs paboOTHHKOM OHONHOTEKH B
cooTBeTcTBHH C [IpaBunamu BHyTpenHero pacnopsaka Jluues. [pu onpepenennu
pexxuma paboTsl OUOIHOTEKH TpeyCMaTPHBAECTCS BhlAEICHHE:

- BPEMEHH /ISl €KE€HEBHOI0 BBINIOJIHEHHS BHYTPHOHOIHOTEUHO# paboThl;

- OJIHOrO pa3a B Mecsll - CAHHTApHOTO [IHs, B KOTOPBIH 0oOCiy)uBaHue
MoJib30BaTeseil He MPOU3BOAUTCS,



- He MeHE€ 0JHOI'0 pas3a B MECALl — METOAHYECKOro JHs.

6.8 B umemsix  obecrneyenust  panMoOHAIBHOrO  MCIOJIb30BaHUS
MH(OPMALIHOHHBIX pecypcoB B paboTe ¢ neTbMH OMOIHOTEKA B3aUMOJIECTBYET ¢
oubaMoTeKaMu Ipyrux  o0pa3oBaTesbHbIX — YUPEKACHHH, MyOIHUYHBIMHU

OubanorekamMmu u ap.

0.9 Ilopsinok nosb3oBaHus OUOIHOTEKONA.

6.9.1 Ilopsinok 3anucu nons3oBareneii B OubIHOTEKY.

Ha ocnoBanum mnpukasza o 3auucienus oOyqarouuxcs B Jluueil, cnuckos
KJIacCOB 3arojHseTcs QOpMYyJIsip YUTATES.

Hns sanucu B OMONMOTEKy mpelcTaBUTENeH JPYrHX MMOJb30BATENbCKHX
KaTeropuii (memaroruyeckue pabOTHUKH, Apyrue coTpyaHuku Jlumes, poaurenu
oOyuarommxcst (MHbIE 3aKOHHBIE TIPEACTABMTEIM), CTOPOHHHME I10JIb30BaTEN)
[PeIbsBISIETCS MACTIOPT.

@opmynap  ycTaHOBJIGHHOro  oOpasiia  3amojiHAEeTCs  Ha  Kaxkaoro
[10JIb30BaTENs, KakK JOKYMEHT, JalOLlMd MpaBO MOJIb30BaThCsd OHOMMOTEKOH ©
YAOCTOBEPSIOIMH (PAaKT BbIIAYM TT0JIH30BATENIO JOKYMEHTOB M MX BO3Bpara B
Oubnuorexy.

B ¢dopmynape uurarens Qukcupyercsi jara, Korja JOKYMEHT Obll BbIAAH,
Aara, KOraa JIOKyMEHT H0/KeH OBITh BO3BpAlLleH, HHBEHTAPHBIH HOMEp, Ha3BaHKe
JIOKyMEHTa.

Ilpy mosyyeHuMH HOKYMEHTOB I10JIb30BaTelb [OJDKEH PpACIHCaThes B
(opmynsipe uuTaTens 3a Kaxapli gokymenT. OOyuaroimecs numyT B rpade
«Pacrincka yuratens B moaydeHuu» cBoo (amuiuio. [Ipu Bo3BpaTe JOKyMeHTa
COTPYIHHK OMOIMOTEKM CTaBHT MOJMHCH B (hOPMyJsApe 4UTaTess, YTO JOKYMEHT
BO3BpalleH B (pOH/I.

Ilpn sanucu B OMOMMOTEKY IMOJBL30BATENM MONKHBI O3HAKOMHUTBHCA C
[IpaBunamu mons3oBaHus OUONIMOTEKOH M IOATBEPAUTHL 00s3aTeNnbLCTBO 00 HX
BBITOJIHEHUH CBOGH MOAMKUCHIO B (popmynsape yntarens. OOyuarouyecs THIIYT B
rpade «Iloanuck ynTatens» cBoio GpaMuIIMIO.

6.9.2 Iopsanok mosp30BaHus aDOHEMEHTOM.

Cpox monb3oBaHus 1OKyMeHTaMi H3 (oHga aboHeMeHTa ycTaHaBINBAETCS
pabotHukom OubnuoTexu u pukcupyercs B GopMynspe ynTATENs.

YuebHasi nuTepaTypa BBIZAETCS BCEM KaTeropusM TMoOJb3oBaTeNeil B
COOTBETCTBHH C y4eOHBIMH NJIAHAMH H IPOrPAMMaMH.

6.9.3 TlopsAOK [OJIB30BAHMS YHUTATBLHBIM 3a7I0M.

Ob6cnysxnBanue monbp3oBaTesnell B YHTAIBLHOM 3ajle OCYIIECTBISIETCS MyTeM
obecrieverns cBOOGOMHOTO OCTyNa K JOKYMEHTAM M JIOKANLHBIM M yHAJICHHbBIM
3JIEKTPOHHBIM Pecypcam.

OHUMKIONEINH, CHPABOYHbIE W3NAHMSA, pEeJKHE U IeHHble KHUIH,
3JICKTPOHHBIE, ay/[IMOBH3YallbHBIE M MEPHOJUYECKHE H3JaHus, a TAKKe H3JaHMHs,
nony4yeHtpie mo MBA, BbI1aloTCs TONBKO U1t pabOThI B YUHTAIILHOM 3aJle.

[Tonp3oBarenu camMocTOATENBHO BLIOMPAIOT HEOOXOAMMBIE JOKYMEHTHI
(mevaTHbIE, SIEKTPOHHbIE, ay/JHOBU3YallbHblE U3aHus). B ciydyae HeoOXomuMocTH
paboTHHK OMONIMOTEKH OKa3bIBAET MONB30BATENSM KOHCYIBTAMOHHYIO TTOMOLLb.
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Hopma enunoBpeMeHHOr0 MoNb30BaHusl JOKYMEHTaMH B YHTAILHOM 3ajle Ha
OJTHOTO IMOJIb30BATEJIA: KYpPHAIIBl — 10 6 9K3., CIPaBOYHbIE M3NAHUS — JI0 2 9K3.,
JJIEKTPOHHbBIE, ayJHOBU3YallbHble W3JaHUS — A0 2 9K3., Apyrue usganus — 6e3
OrpaHUYCHHUS.

[Ipu HanM4nK €IMHOBPEMEHHOI'0 MOBBILIEHHOTO CIIPOCA YHUCIIO BbIAABAEMbBIX
SK3EMIISIPOB MOKET ObITH OrpaHUUYEHO.

[lonp3oBarenaM 3ampenaeTcsi caMOCTOSTENBHO MPOU3BOJUTL PACCTAHOBKY
AOKYMeHTOB. JlOKyMEeHTbI 1OCIe INpPOoCcMOTpa HE0OXOoOUMO caaTh pabOTHHKY
oubnuoTexH.

JloxymenTel MOryT OBITh [1PeOCTABIIEHBI AJIS TOJIb30BAHKS BHE UHTAIBHOTO
3aj1a B Teuenne pabouero aus. [Tpy momyueHnn TOKYMEHTOB LIS 110J1b30BAHMS BHE
YUTAIBLHOTO 3a51a 0()OpMIIAETCs 3aMHCh B (QOPMYJISIpe YuTaTens.

3anperaercs BHIHOCHTb TOKYMEHTBI W3 YMTAIBHOTO 3a1a Ge3 paspelueHus
paboTHuKa OUOIHOTEKH.

3a  BBIHOC JOKYMEHTOB ©Oe3 paspelieHus pabGoTHHKA OMOIMOTEKH,
HECBOEBPEMEHHBbI  BO3BpaT JOKyMEHTOB MpeIyCMaTpUBAIOTCS  LITpadHbie
CAHKLHH.

7 VIIPABJIEHUE BUBJIMOTEKOM. ILITATBI

7.1 Ympasnenune OMONHOTEKOH  OCYIIECTBJSETCH B COOTBETCTBHH C
3akoHogarensctBoM P®, PC (5) u wrateeiM pacnucanuem Jlunes. O6Gmiee
PYKOBOJICTBO J€SATE/IbHOCTLIO OMONHOTEKH ocyLecTBseT qupekTop Jlumes.

7.2 Ilpuem Ha paboTy, yBOJbHEHUE U [IEpEMENIEHHE B J0JIKHOCTAX, 4 TAKKE
MMOOLIPEHUS U HAJIOXKEHHS B3bICKAaHUH Ha PabOTHUKOB OUOIMOTEKH MPOU3BOAUTCA
aupekTopom Jluues.

7.3 Ilopanox KOMIJIEKTOBaHMS IITAaTa OWOIMOTEKH pErjaMeHTHPYeTCs
YcraBom Jlumes.

7.4 PyxoBozacTBOo OMONHOTEKOIl OCyIIecTBISIET 3aBeAylomuii OGHOINOTEKOI
(OubnuoTekapb), KOTOpBIE HEceT OTBETCTBEHHOCTb B Mpeienax CBOei
KOMIETEHUHH Tiepel aupektopoM Jliues, oOy4aiouumucs, WX PpOAUTENSIMH
(HHBIMH ~ 3aKOHHBIMH ~ NPEICTABUTENISIMH) 3@ OPraHU3alMI0O M Pe3yIbTaThl

ACATENBHOCTH ~ OMONMOTEKH, B  COOTBETCTBHH €  (DYHKIHOHAILHBIMH
0053aHHOCTSIMH, ~ TPYAOBBIM JjioroBopoMm, YcrasoM JIHIes W HACTOSIIMM
[Tonoxenuem.

7.5 3asenyrouuit 6ubnuorexoit (6ubanoTEKapH) HazHAYAETCA IUPEKTOPOM
JInues, BXOOUT B COCTAB IeIaroruieckoro cosera Jlnues.

7.6 Mertonuueckoe COMPOBOXKIAEHHE  JIeSTeJILHOCTH oudIMoTeKkH
obecrieunBaeT CHeUHANHCT 10 y4eOHBIM (POHAAM M IIKOJBHBIM OHOIHOTEKAM
ynpasiienus obpazoBanus MO «I'O «["opox SIkyTck».

7.7 3aBenyroumit Gubmuorekoit (Gubnuorekaps) paspabaTeiBaeT u
npe/cTaBiseT AupeKkTopy JIuiles Ha yTBep:KASHHE ClIeYIOIHE TOKYMEHThI:

- IojoXxeHHe o OubaHoTeKe;

- TIpaBWJIa MOJIb30BaAHUS OHOIHMOTEKOI;

- macrnopTt OubIMOTEKH;



- IUJIAHOBO-OTHYETHYIO JOKYMEHTALHIO.

7.8 Ha pabory B 6ubnMoTeKy MpUHUMAIOTCS JIHLA, HMEIOIINe He0OX0IUMY1O0
NnpogeccHoHaNBHYIO MOJIrOTOBKY, COOTBETCTBYIOLLYIO TpeboBanuAM
KBaTM(PUKALMOHHOH  XapakTepUCTHKH MO  JOMKHOCTH M IOJyYeHHOH
CIIEHANIbHOCTH, TOATBEPIKAEHHYIO JOKyMeHTaMH o0 ofpazoBaHuu WM
KBaIM(HUKALMK; JIHLA, TPOIIE/IIHe KYPCOBYIO IOAIOTOBKY, HEOOXOAUMYIO s
npodeccHoHaIbHON JesTeIbHOCTH.

7.9 PabotHukn OHOIMOTEKH MOTYT OCYIUECTBIATH I1€IAarOrHYECKYIO
nestenbHocTh. CoBMeleHne OUOIMOTeUHO-UH(OPMAIIMOHHON U Telarorudeckoi
NEATEJbHOCTH  OCYIIECTBAsAETCs  pabOTHUKOM  OHOJHOTEKH  TONbLKO — Ha
100pOBOJILHOMH OCHOBe.

7.10 Tpynosbie oTHowmeHHs paboTHHKOB Oubnuorekun u  Jlumes
peryiupyroTcst  TPYJOBbIM  JOTOBOPOM, YCJIOBHS KOTOPOTO He  JOJIKHBI
MPOTUBOPEUHTH 3aKoHoaatensctBy PO o Tpyne.

8 ITPABA U OBA3AHHOCTU BUBJIMOTEKHU

8.1. PaboTHuKHM OMOMMOTEKH HMEIOT MPaBo:

—  CaMOCTOATEJIbHO BbIOMpPATh (POPMBI, CpecTBa U MeTOAbl OHOIHOTEeYHO-
HMH(OPMALHOHHOrO0  00CIY)KMBaHUST  00pA30BATENIBHOTO W BOCMUTATENLHOIO
IIPOLECCOB B COOTBETCTBMM C LEMSIMH M 3a7adaMM, yKa3aHHBIMH B YcCTase
Jluunes un B nanHom [lonoxenwuw;

- TPOBOJUTL B YCTAaHOBJIEHHOM MOps/Ke oriayiBaeMble (haKkylibTaTHBHBIC
3aHATHA, YPOKH M KPYXKKM OuOnunoreuno-oubnuorpaduyeckux  3HaHuii
UH(pOPMALIHOHHOHN KYIILTYPBI;

- ONpeAeATh HCTOYHHKH KOMILIEKTOBAHH S HH(OPMAIIHOHHBIX PECYpPCOB;

- HU3bIMaThb M pEalIn30BBIBATH JOKYMEHTBI W3 (DOHIOB B COOTBETCTBHH C
HHCTpYKLHeH no yueTy 6ubnuoreunoro ¢houna;

- onpeneiATb B cooTBeTcTBUM ¢ IlpaBunamu mnonb3zoBaHusi OHOIHOTEKOI,
YTBEPXKIEHHBIMU AUPEKTOpOM JIMies, u Mo corjacoBaHHIO C MeAaroru¥yeckuM
cogeroM Jlunes BuMABI M pa3Mepbl KOMIEHCAlMH yuiepda, HaHECEHHOro
NoJIb30BaTeIAMHA OHOIHOTEKH;

- BHOCHUTH [MpeJIOKEHHMsT JAupekTopy Jluiess 1o coBepilueHCTBOBAHHIO
OILIaThl TPYyXa, B TOM 4YMcle Han0aBOK, AOIJIAT M INPEMHUpPOBAaHUS PabOTHHKOB
OuOMMOTEKH 3a [OMOJNHUTENbHYIO paboTy, He BXOASUIYI0 B KPYr OCHOBHBIX
obs3annocrell paboTHHKOB OGUOIHMOTEKH; MO KOMIIEHCAIIHOHHBIM MEPONPUSATHSIM,
CBSI3aHHBIM C BPEJHBIMH YCIOBHAMH Tpyna (OubimoredHas Ibliib, MpPEBbIIIEHHE
HOpPMAaTuBa paboThbl HA KOMIBIOTEPE H T. 11.);

- y4acTBOBaTh B ynpasjeHuu Jluieem B mnopszake, ornpejereHHOM ero
YceraBoM;

- OBITb Mpe/CTaBNIEHHBIMU K Pa3iiMYHbIM (JOPMAM TOOLIPEHNUs, HArpaaaM M
3HAKaM OTJIHYHS, IPEJyCMOTPEHHBIM i1 PAOOTHHKOB 00pa30BaHust H KYJIbTYPHI;

- y4JacTBoBaTb B COOTBETCTBHM C 3akoHojarensctBoM P® B pabore
OMOIMOTEUHBIX aCCOLHAIMH HIIH COO30B.

8.2 PaboTtHuku 6ubnuorexkun ods3aHbI:
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- ofecre4yuTh MOJIb30BATENSAM BO3MOIKHOCTE PadOThl ¢ MH(OPMALHOHHBIMU

pecypcaMu OUOIHOTEKH;

- uHpopMHPOBaTH MONBL30BaTENeH 0 BUAAX MpeloCTaBIseMbIX OHOIHOTEKOI
yCayT;

- ofecrneynTh HAYUYHYIO OPraHu3aluio GOHI0B U KaTaloroB;

- (opmupoBaTh (GOHIBI B COOTBETCTBHU C YTBEP)KIEHHLIMH (heiepaibHbIMU
nepeyHsiMu  yuyeOHbIX u3naHui, Tpeboanusim DI'OC, oOpazoBaTenbHbIMU
nporpammamu Jlunes, nHTepecaM, NOTPEOHOCTIMHU M 3alpocaMH BCeX KaTeropuit
0Jb30BaTeNeH;

- COBEpILIEHCTBOBATH nH(popmamonHo-oubnuorpapuueckoe 1
dubnnoTeyHoe 00CIy)KHUBaAHKE M0JIL30BATEIeiH;

- o0ecrnieynBaTh COXPaHHOCTh MCIMOJIb30BAHUS HOCHTENEH MH(pOpPMALUH, UX
CHCTEMaTH3alMI0, Pa3MeELlleHHEe U XpaHeHHe;

- olecnieunBaTh pexHM paboTbl B COOTBETCTBHH C TNOTPeOHOCTAMH
noJib3oBareseil 1 paboToii 001eoOpazoBaTeIbHOrO yUpPEKIACHUS,

- OTYMTBIBATLCS B YCTAHOBJEHHOM Mopsike nepen aupexropoM Jlunes He
pexe 1 pasa B rox;

- MOBBIIATH KBAJTH(HUKAIHIO.

9 IIPABA U OBSI3AHHOCTH I10JIb3OBATEJIEN

9.1 IlpaBa nons3oBaTeei.

Obyuaromuecs, negaroruueckie pabOTHHKH, APYrHe COTpyAHHUKH Jluwes,
poauTeNH  00y4aromMXcsi (MHBIE 3aKOHHbIE [pPEICTABHUTENIH), CTOPOHHHE
MONB30BATEIM HMMEIOT [paBo OecrnjaTHO MOJIL30BATLCS OCHOBHBIMH BHAMH
OuOMHOTEUHO-HH(OPMAIIMOHHBIX YCITYT.

ITonp30BaTeNnn UMEIOT NMPABO:

- UMETh JOCTYIl K MH(OPMalHOHHO-TEIeKOMMYHUKAIMOHHBIM CETAM 1 Oazam
NaHHBIX, y4eOHBIM, METOAMYECKHM, Hay4HbIM MaTepuaiam, CIpPaBOYHBIM |
MepHOANYECKHM U3aHHAM, Xy10/KeCTBEHHON IHTepaType;

-1I0JTy4aTh MOJHYI0O HMH(pOpMalui o cocraBe (GoHIOB OHONMOTEKH Yepes
CUCTEMY  KaTalloroB M  KapToTek M  Japyrue ¢opmbel  OHOIMOTEYHOrO
UH(OPMHUPOBAHHS;

- MOJIb30BATLCS  CNIpaBOYHO-OMONHOrpadguueckuM H  HH(POPMALHOHHBIM
00CI1y)KUBAHHEM;

-nonyyath M3 (oHzna OuOMHOTEKM Ui BPEMEHHOrO IOJBL30BAHHS B
YHUTAJIBHOM 3aJi€ MJIM Ha aDOHEeMEeHTe TH00ble U3/1aHU;

- IoJIy4aTh KOHCYJBTAllHOHHYIO IIOMOLIb B IMIOMCKE W BbIOOpE MpOU3BeAeHHIT
nevyaTd U JpYyrux 10KyMEHTOB;

- IPOJJIEBATL CPOK IOJIb30BAHUS B3ATHLIMM Ha JOM JOKYMEHTAMH, €CliH Ha
HHX HET CIIpOCca CO CTOPOHBI JIPYTHX MMOJIL30BATEINEH;

- IPMHUMAaTh y4acTHE B MEPOMPHSITHAX, [IPOBOJIUMBIX OUOITHTEKOI;

- OKa3bIBaTh PAKTHYECKYIO MMOMOILL OMOIHOTEKE.

9.2 Tlonp3oBarenu 00S3aHbBI:
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- OepexHO OTHOCHUTBLCS K KHHUTaM, IPYTHM NPOM3BEIEHUSIM HevaTH U HHbIM
JNOKYMEHTaM, TOJy4YeHHbIM H3 (OHIA0B OHOIMOTEKH; HE BBIHOCUTH HMX U3
nomeleHus OHOIMOTEeKH, €CJIH OHM He 3anucaHbl B (opMyJisipe duTaTelss Wi
IPYrHX YYETHBIX IOKYMEHTax; He JlelaTh B HUX MOMETOK, MOoA4YepKUBaHU; He
BBIPbIBATE M HEe 3arudaTh CTPaHULbl B I€YATHBIX HW3JIAHMSIX; HE HapylliaTh
pPacCTaHOBKH B (DOHAAX OTKPBITOTO OCTYTA; HE BEHIHUMATh KAPTOYEK H3 KaTaloron
1 KapTOTeK;

- IIPH NOJIYYEHHHU KHUT, APYTHX MPOU3BEACHHUI MevyaTi U UHLIX JOKYMEHTOB
TLIATEJIbHO NPOCMOTPETh HX W B Ciy4dae OOHapyeHHs Kakux-inbo nedekTos
coobumte 00 3ToM paboTHuUKy OubnMOTEeKH, B  MPOTHBHOM  Cily4yae
OTBETCTBEHHOCTh 3a IOPYY HECEeT MO0JIb30BaTeslb, MOJIb30BABIIHNHCH 1OKYMEHTOM
TTOCITeTHHUM;

- BO3BpallaTh [0JlyYeHHbIE B OMONHMOTEKe JOKYMEHTbl B YCTAHOBJIEHHbIE
cpoku. K momb3oBaresnsM, IPOCPOYMBLIMM CPOKM BO3Bpata JOKYMEHTOB,
IPUMEHSIOTCS TpadHble CAHKIUH;

- coOmojaTh THIIHHY B TOMEIIeHHSIX OUONHOTEKH,  He BKIIOYaTh
3BYKONPOW3BOJAALLYIO annaparypy, ObITb KOPpPEeKTHBIMH ¢ pabOTHHKaMH U
oJib30BaTe s iMu OUOIHOTEKH;

- B KOHIIC y‘le6HOFO roga caatb BCe JOKYMEHTBI, YHCJIALIHECA Y HHUX Ha
pyKax;

- npu BeIOBITHH U3 Jlnnes oOywarouiuecs, poauTeln 00ydaronmxcs (MHbIe
3aKOHHBIC MMPEJCTABUTENH), Nejarorudeckue paboTHUKH, Apyrue COTPYIHHKH
Jlunes obs3aHbl BEpHYTh B OHMONHMOTEKY YHCISIIMECS 38 HUMH KHHUTH M JIpyrue
JNOKyMeHTbl. BriObiBatomue cotpyanuku Jliies ormewaior B Oubnumorexe cBoii
00X01HOI JTHCT.

10 PABOTA WIKOJIbHOM BHUBJMOTEKM C JIOKYMEHTAMHU,
BKJIIOYEHHBIMW B «®EJEPAJIBHBIM CITMCOK SKCTPEMWCTCKUX
MATEPHAJIOB»

PabGora OubnuoTekn ¢ pokymMeHTamH, BKIIOUeHHBIMH B «®DenepanbHblii
CHHCOK O3KCTPEMHCTCKHX MaTepuasioB» BeJIETCS B COOTBETCTBMU ¢ 4.l cT. 30
®epepansioro 3akona ot 29.12. 2012 r. Ne 273-03 «O6 obpaszosanun B
Poccuiickoit ®enepaunny, c1. 23, 13 Penepansroro 3akona ot 25.07.2002 r. No
114-03 «O npoTHBOAEHCTBUN IKCTPEMHUCTCKOI [AESTENILHOCTHY, U HA OCHOBAHHH
nprkasza ot 25.09. 2013 r. Ne 91 - a «O pabote ¢ g0KyMeHTaMH, BKJIIOUEHHBIMHU B
«®enepanbHbIif CIMCOK IKCTPEMHCTCKHX MATEPHAIOBY, a TAKKe MHCTPYKIMH I10
paboTe ¢ u3JaHUAMM, BKIIOYEHHBIMU B «DeepaibHblil CIIHCOK IKCTPEMHCTCKHX
matepuanos» (Ilpunoxxenne Ne 1 k mnpukasy Ne 91 - a or 25.09.2013 r.,
npunokenne Ne 2 x mpuxazy Ne 91 - a ot 25.09.2013 r.).

Ha ocHoBanuu HMHCTpyKUMM 10 paboTe ¢ MarepHalaMi, BKIIOYEHHBIMH B
«DenepalbHblii COMCOK SKCTPEMUCTCKUX MaTepHasioBy» pabOTHHKH OMOIHOTEKH
peryisipHo, He pexe 1 pasa B kBapran, npoBoasT cBepky PenepajbHOro Crucka
SKCTPEMHCTCKHX MarepHasioB U 3J1eKTPOHHOTO KaTanora OHOIHOTEKH Ha MpeaMeT

HaJIMUMS U30aHWI, BKIIOYEHHBIX B B JJAHHBIH CIIHCOK.
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Pe3ynbTaThl MpoBepki (QUKCHpYIOTCs B «KypHane CBepKH ¢ «DenepanbHbIM
CITUCKOM  OKCTPEMHUCTCKHX MATepHaIOB).

Perynapuo, e pexce . | pasza B KBapTay, [MPOBOAUTCH pabora 10
GIIOKHPOBAHHIO JIOCTYNA € KOMIMBIOTEPOB, ycTaHoBjleHHbX BJluiee, K caltaM H
AIEKTPOHHDBIM | JOKYMEHTAM,  BKJIIOYEHHBIM B . «MenepanbHbId  CITHCOK
IKCTPEMHUCTCKHUX M&TQpHﬂJ‘[OB}i). ‘

B cayuae pasMellieHus HOBBIX MCTOYHHKOB B «(DeiepaibHOM CIIHCKE
IKCTPEMUCTCKHX MaTepHaoBy NPOM3BOLMTCS KX pacredarka Ha OyMaKHOM
HOCHTEIE. 3

Bes  npogenannas  pabora  (uKcHpyercs B «KypHane cBepku ¢
«®DeaepanbHbIM CITHCKOM JKCTPEMHUCTCKHX MAaTEpPHATOB».

B  cnyuae obuapykeHuss B (QOHAE  yUpeKIEHHA  NOKYMEHTOB,
ony6nukoBaHHpIX B «de/iepalibHOM  CITHCKE  IKCTPEMMCTCKHX  MaTepHaloB»
HeoGXOIMMO COCTABHTE aKT M0 (hopMe, YTBEePKIEHHO COracHo NpuiokeHio Ne
2 x npukaszy Ne 91 - a ot 25.09.2013 r.

OcyiecTsnss oT6op, 3aKa3 1 npuobpereHue NPOQUIBLHBIX JOKYMEHTOB H3
BHEIIHMX HOKYMEHTHLIX [OTOKOB C LeJbio ronojuenus OubanoTedHo-
undopMannontoro . Gpoxaa IKonbl, paboTHUKM OHOIMOTEKH NPOM3BOAAT HX
cBepky ¢ «DejiepanbHbIM CIHCKOM 3KCTPEMUCTCKHX MaTEpHAIOBY.

PaboTHuKH GUOAHOTEKH HHBOPMHUPYIOT AnpekTopa Jlunes o HaIHuMK WK
oTcyTeTBUM B (hOHAe W3NaHWil, BKIOueHHBIX B «DesepanbHbIi  CMHCOK
HKCTPEMHUCTCKUX MATEPHATIOBY.

[Ipu o6GHapyKeHHWHM OKCTPEMHUCTKOro Marepvaia Ha 00JI0KKY  M3J1aHus

HAKJIEHBACTCS  SPNBIK C OTMETKOM — KpacHblll BOCK/IHUATENbHBIH 3HAK. S o)
03HAYAET, YTO JOCTYI K M3JaHHUIO OrpaHHyeH. DTO H3/laHie XPaHHTCs B 3aKPLITOM
LOCTYTIE.

Maganus, BKIOUeHHbIe B «dejepabHbld  CIHUCOK — OKCTPEMHMCTCKHX
MaTePUAIOB», He MOryT OBITH MPEACTABICHBI B OTKPBLITOM JIOCTYIC B ¢donne, na
KHWJKHBIX BBICTABKAX M n1066IM  MHBIM crIoco00OM  JIONYILIEHBI K MaccoBOMY
pacrpocTpaHeHHIO. -

11 BAKJITOYUTEJILHBIE ITOJIOXEHK I

Hacrosiiee Ilonoskenue BcTynaer B CHJIy € JlaThl €ro MojnucaHus W
JIEHCTBYET 10 3aMeHbl HOBbIM.
1.1 M3smeneuus W jonosnHenuss Hactosiuero [lonoxenus oQpopmisiorcs
rpuKasom jiupexropa Jlnues.
11.2 Hacrosuiee [losioikeHne MOAIEKUT pasMelieHHIo Ha O(pUUHMATLHOM caiTe
JIuues http://www.eslicey.ru |
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